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Welcome to the Clinical Practice
Dear Future Educators,

Welcome to an exciting and transformative journey in the world of teaching! As you embark on
this practicum experience, you are stepping into a role that shapes minds, inspires hearts, and
builds the future. You have chosen a path that is both challenging and incredibly rewarding.

Over the next semester, you will immerse yourself in the vibrant and diverse school communities
of Puerto Rico. With a commitment of 300 contact hours in the public school setting, you will
not only observe but actively engage in the daily life of a teacher. Your presence in school for
four hours each day, including an hour of direct teaching, will be a valuable opportunity to apply
your learning, hone your skills, and make a meaningful impact.

This practicum is designed to be more than just a teaching experience; it is a journey of
professional and personal growth. Under the guidance of experienced educators and through a
variety of professional development activities, you will explore the nuances of school and
classroom cultures. You will learn to adapt and utilize resources effectively, and understand the
critical role of planning and organization in education.

As you navigate through this experience, remember that teaching is as much about learning as it
is about instructing. Embrace the challenges, celebrate the successes, and learn from every
interaction. Your responsibilities towards your students, colleagues, and the community will
shape you into the educator you aspire to be.

We are here to support, guide, and witness your transformation into capable, inspiring teachers.
Welcome to a journey that promises to be one of the most significant in your professional life.
We believe in you and can't wait to see the incredible impact you will make.

Wishing you all the best on this rewarding adventure,

s

Alison Torres Ramos, PhD

Practicum Supervisor

Department of Education and Physical Education



Teaching Practicum Introduction

The purpose of this Educational Clinical Practice Orientation and Procedures Handbook
is to provide the candidate with a clear understanding of the mission, goals, and requirements of
the Educator Preparation Program at UPR Aguadilla. 1t will guide the faculty who coordinate
and supervise the clinical experiences of candidates® and the candidates enrolled in the Clinical

Practice of the program.

What is Clinical Practice?

Clinical Practice is the capstone experience of an educator preparation program. It is an
opportunity to practice all the recently acquired teaching skills and dispositions for a semester
directed by a supervisory team: a clinical educator and a university professor (practice

supervisor).

Candidate Placement Process

The candidates will be placed in a The Educational Clinical Experience Center within the
first few weeks of the teaching practicum. The Educational Clinical Experience Center is a
public or private school that has been granted a teaching license issued by the government or
state corresponding agency. The centers will be in Aguadilla, but special permission can be
granted to candidates who wish to complete their practicum in schools from neighboring cities.
This is at the sole discretion of the practicum supervisor and depends on factors such as: distance
from the University of Puerto Rico in Aguadilla, number of teaching candidates that semester,
and the qualifications of the cooperating teacher and school. Ideally, the candidates will be

matched while they are enrolled in the Seminar class that corresponds to their program. In some

! The term candidate refers to all teacher preparation students.



circumstances, the practice candidates will be required to find their own clinical practice centers

during the orientation week.

The structure of the placement process is as follows:

e One semester

o five days a week

e identify the clinical experience center

e identify the clinical educator at the center
e group assignment

e gradual assumption of duties and responsibilities

Teaching Practicum Description

The Teaching Practicum provides teacher candidates with a comprehensive teaching
experience in Puerto Rico's public schools, spanning a semester with a minimum of 300 contact
hours. Candidates are expected to be present in school for four hours daily, five days a week.
During this time, they are required to actively teach for one hour each day under the expert
supervision and guidance of both a cooperating teacher and a teaching practice supervisor. This
hands-on teaching is further enhanced through various professional development activities,
including seminars, conferences, demonstrations, and direct observations. Candidates will also
participate in activities typical of in-service teachers, gaining practical insights into the teaching
profession. The program places a strong emphasis on the study and analysis of school and
classroom cultures, focusing on the adaptation and utilization of teaching and learning resources.
It also addresses key aspects of organization and planning, as well as the teacher's

responsibilities towards students, co-workers, the school, and the broader community.



Program Objectives and Learning Outcomes

Upon completion of this course, the candidate will be able to:

e identify, analyze, and describe the characteristics and roles of the teacher,
school, and community.

¢ identify and analyze human resources’ roles in the school.

e identify and analyze the characteristics of the environment in the public schools of
Puerto Rico.

e manage the teacher’s roll book and the Department of Education’s electronic “roll
book” system (Sistema de Informacion Estudiantil) effectively.

e prepare artifacts, materials, and activities which facilitate the teaching and
learning processes.

e identify and analyze benefits offered by the public educational system in Puerto
Rico.

e identify educational programs, including federal ones.

e study, analyze, and integrate the relevant curricular documents.

e analyze the types of learning that facilitate the teaching and learning processes.

e conduct research on topics related to education, including classroom research.

e identify and analyze the Standards established by the Puerto Rico Department of
Education.

e demonstrate a positive attitude regarding: the teacher’s mission; life-long desire to
develop professionally; objectivity in the analysis of the principle of change in
society; and the search for academic excellence.

e become a reflective practitioner.



e demonstrate knowledge, awareness, and application of the Educator Preparation
Program in UPR Aguadilla Professional Dispositions:
1. Respect for diversity.
2. Model and promote fairness.
3. Demonstrate a reflective approach towards teaching and learning.

4. Recognize that every student has the potential to learn and be successful.

Candidate’s Proficiencies

The candidate will demonstrate the following proficiencies:

1. Knowledge of principles, concepts, and processes that represent and integrate the
structures of the subject matter to serve in diverse educational settings.

2. Knowledge of the current philosophies, and the social and psychological
repercussions for candidates in their teaching practice.

3. Ability to obtain, analyze critically, evaluate, and use information effectively for
inquiry and decision making.

4. Mastery of language and communication skills.

5. Mastery of the methods, strategies, and techniques for an effective teaching and learning
process.

6. Knowledge and application of the practices of planning and development of
educational tasks, and the assessment of learning in the classroom.

7. Knowledge and effective use of technology as a tool for the learning process.

8. Awareness of ethical, and aesthetic values, and respect for diversity to facilitate

learning for all students.
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9. Ability to interact effectively as a facilitator of learning, demonstrating;

professional behavior and commitment to life-long learning.

Program Overview

Educator Preparation Program (EPP) at UPRAg

Conceptual Framework

Candidate Proficiencies
Knowledge, Reflective, Ethical, and Transforming

Formative Experience

Field and Clinical Technology Interdisciplinary

Courses 3 g :
Experiences Integration Experiences

Data Analysis, Evaluation, and
Decision Making

- Request for "
Admission glinical Clinical Program
to the EPP 5 Practice Completion
Practice
Transition Points
Program Teaching Gandidate Candidate
Process
Improvement Process | Improvement
mprovement

10
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Goals of the Teacher Preparation Program

The goals of the EPP are in accord with the vision and mission of the University of
Puerto Rico at Aguadilla. These goals provide direction for the courses, teaching processes,
candidates’ performance and dispositions, services, and unit accountability. The teacher

candidates:

e Demonstrate mastery of content and pedagogical knowledge and are able to select
and develop instructional strategies to plan, evaluate, and assess the teaching and
learning processes to transform student learning effectively.

e Apply knowledge of differences in learning styles, cultural diversity, student
population, family, and community contexts to develop effective differentiated
learning experiences.

e Constantly evaluate the teaching and learning experiences in collaboration with
clinical educators, faculty, peers, and the academic community to become a reflective
educator in search of opportunities to grow professionally in the pursuit of lifelong
learning.

e Apply assessment processes in teaching and learning practices.

e Master and integrate technology as a powerful and creative tool for teaching and
learning.

e Demonstrate knowledge of our society’s ethical values, which reflect the social,

historical, and philosophical foundations of the field.

11
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Calendar and Duration of Clinical Practice
Clinical Practice takes place during the candidate’s last year of formal preparation. It
should take place during the last semester, since by then the candidate will have taken all of the

pertinent courses.

The candidate should dedicate as much effort as needed to make sure that this experience
is successful, as much for him as for the students he will be teaching. The clinical practice
requires a minimum of three hundred (300) hours in a period comprised of the first official day
of classes and the last official day of classes in a semester according to the academic calendar of

UPR Aguadilla and the annual calendar of the Puerto Rico Department of Education.

General Orientation for Cooperating Teachers
The candidates will attend the schools five days a week, four hours daily (during the
morning). During the first month, the candidates will meet for as long as necessary with the

practice supervisor. Later they will meet with the practice supervisor once a month.

Each candidate is responsible for teaching one subject. From Kindergarten to third grade,
all candidates must teach Spanish. Mid-semester they may change to another subject. If the
candidate is doing practice without a partner, the candidate may continue teaching Spanish. (This
clause applies only to the candidates from the Department of Education, not for the English

Department).

When candidates arrive at the practice teaching center, the principal or the cooperating
teacher will introduce them to all school personnel and will orientate them on the school work
plan, dynamics and institutional culture as well as other important aspects. The cooperating

teacher will orientate the candidate on the class, discipline, textbooks, guides, standards, etc.

12
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They will provide necessary books and documents. Candidates will observe classes no less than

one week, from five to seven days or longer if necessary.

The candidate will never be left alone with students in the classroom. If the cooperating
teacher is absent, the candidate will stay at the library, office or classroom preparing teaching
materials, grading, completing roll books, planning, etc. Candidates will never be with students
unless there is a teacher present who will be responsible for any incident that may occur in the
classroom. Candidates will never serve as substitutes for an absent teacher. It is the candidate’s
responsibility to talk with their cooperating teacher and form a plan in the event that the

cooperating teacher is absent.

It is required of candidates that they integrate within the school community and
participate in professional meetings and school activities. In order to achieve this objective, it is
important that candidates be notified in advance. It is the practice centers principals’ and

cooperating teachers’ responsibility to notify candidates.

All unnecessary interruptions should be avoided. It is very difficult to maintain student
attention with interruptions occurring. The use of cellular phones is not permitted in the practice
centers. Candidates must set the example by not using their cellular phone. The official letter

dated February 10, 2004, includes guidelines on this subject.

Candidates are to hand in three lesson plans ahead of time as soon as they are to start
teaching. Each day they will hand in one more lesson plan, thus always being three plans ahead.
It is very important that the cooperating teacher check, make recommendations, and return plans
to candidates so that they have sufficient time to make necessary adjustments and editing. In the

binder there will be a section for the drafts and another for the final plan.

13
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The candidate needs to write the tests. The cooperating teacher will make the pertinent
corrections. After being approved, the candidate will rewrite the test, and the cooperating teacher

will check that the test has no errors.

It is the cooperating teacher’s responsibility to make sure the candidate keeps the lesson

plans and other documents up to date.

The candidates will supply a notebook to the cooperating teacher so that the cooperating
teacher can make daily observations. The cooperating teacher should make objective comments
on the sequence of activities, time management, materials used, achievement of objectives, etc.
these observations help the candidate and are evidence of the support and follow up offered by
the cooperating teacher. If no objective notes are made and the candidate was never told to

improve in a specific area, the candidate cannot be penalized later one.

14



15

Roles and Responsibilities of the Participants

Teacher Candidate

As ambassadors of the University of Puerto Rico at Aguadilla (UPRAQ), teacher
candidates are entrusted with the responsibility to uphold the university's standards during their
clinical practice. This includes establishing and maintaining positive, productive relationships
with school administrators, clinical educators, faculty, students, parents, and the community.

These relationships are foundational for a successful practicum experience.

Professional conduct expectations for the candidate encompass:

o Objective Actions: Making decisions based on fairness and educational best

practices.

« Professional and Personal Growth: Actively seeking opportunities to improve

teaching skills and personal competencies.

« Engagement in Teaching: Demonstrating a high level of interest, initiative, and
creativity in teaching, coupled with enthusiasm and a strong commitment to the

profession.

o Active Participation: Contributing to school and community activities, which helps
in understanding the broader context of education and enhances professional

networking.

The practicum consists of three phases, each designed to progressively increase the

candidate's involvement and responsibility in the classroom:

15
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1. Observation: Candidates begin by observing classroom dynamics and teaching

methods, learning through watching experienced teachers.

Partial Responsibility: Gradually, candidates start participating in teaching activities

under supervision, gaining hands-on experience while still having support.

Full Teaching Responsibility: Finally, candidates take complete charge of teaching
a class, assuming all associated responsibilities. This decision is made

collaboratively, ensuring the candidate is ready for this step.

During the final phase, candidates must:

Prepare Lesson Plans: Develop and submit three daily lesson plans in advance,

continuously updating them to ensure preparedness for future classes.

Engage in Reflective Practice: Candidates receive daily feedback from the clinical
educator, recorded in a dedicated notebook. This feedback is crucial for self-

reflection and improvement.

Other key responsibilities include:

Record Keeping: Maintaining a professional notebook and detailed records of

student progress to track the learning journey and inform teaching strategies.

Timely Submissions: Ensuring all assignments, reports, and graded work are
submitted and returned promptly, which is vital for the consistency and effectiveness

of the teaching process.

16
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o Classroom Management: Creating a physical and emotional environment conducive
to learning, which involves organizing the classroom space and managing student

interactions.

« Activity Coordination: Planning and executing off-campus activities in consultation
with the clinical educator, broadening the educational experience beyond the

classroom.

« Reflective Diary: Developing a reflective practice through maintaining a weekly
diary, as per the supervisor’s instructions, to critically evaluate one’s teaching

experiences.
In addition, candidates are expected to:

1. Attend orientation sessions, adhere to uniform requirements, facilitate communication
with key stakeholders, participate in workshops, demonstrate punctuality and
professionalism, and engage actively with the school community. This holistic
involvement ensures a comprehensive understanding and fulfillment of the teaching

role.

2. Comply with all necessary documentation and legal requirements, which is crucial for
maintaining professional standards and meeting licensure prerequisites set by the

Puerto Rico Department of Education.

The Supervisory Team
It is the responsibility of each member of the supervisory team, composed of a university

supervisor, a clinical educator, and a school principal (among others) to:

17
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e Facilitate the integration of theory and practice in situations of clinical practice.

e Assist the candidate in situations that occur in the clinical practice.

e Provide opportunities for the candidate to reflect on his pedagogical practice.

e Stimulate creativity and innovation.

e Stimulate and offer support for research.

e Offer workshops, seminars, conferences and demonstrations over a variety of means
for planning, teaching strategies and techniques, the use of educational technology,
and others

e Advise the candidate in the areas of planning, management and classroom
organization, use of technology, mastery of the language of the subject matter,
application of teaching strategies and techniques, maintenance of professional
records, participation in the community, and other topics related to the competencies
of the student teacher.

e Organize and retain evidence of all didactic and evaluative material created during the
clinical practice.

e Evaluate the candidate’s performance at least three (3) times during clinical practice.

Practicum Coordinator

e Oversee the coordination of workshops and revise syllabi, policies, and manuals as

needed.

o Facilitate regular meetings with practicum instructors to ensure consistency and

alignment of goals.

e Organize the end-of-semester workshop for coordinating teachers and practicum

students.

18
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Address any significant issues that may arise during the semester.

The Supervising Professor

The supervising professor at the University of Puerto Rico at Aguadilla is responsible for:

identifying, evaluating, and selecting the practice teaching center for the participating
student teacher and placing him in the center,

turning in and discussing with the student teacher the models of the forms for
classroom observation and other instruments that will be used,

carrying out a minimum of two official with rubric formative evaluation visits to the
student teacher, discuss the same with him, and establish a recovery plan in
accordance with the findings and needs of the student teacher,

grading the performance of the student teacher in accordance with the instruments in
force,

attending punctually all student teaching meetings,

orienting school principals and cooperating teachers,

assisting the cooperating teacher in offer help that the student teacher needs,
supporting the student teacher at all times, using distinct means of communication
such as telephone calls, e-mail, and other means,

reviewing evaluation documents completed by the cooperating teachers,

discussing the evaluation instrument with the student teacher and school principal,
discussing specific cases with the department chair of his department (UPRAQ) and
provide necessary follow-up,

evaluating possible practice teaching centers for the future placement of candidates,

picking up and turning in documents related with practice teaching,

19
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e preparing and offering seminars to strengthen teaching needs,

e attending and participating in seminars,

e turning in materials, coordinating activities, announcing and notifying student
teachers of workshops,

e serving as communicators and coordinators between the office of practice teaching,
the candidates, and the practice teaching centers,

e attending extra-curricular activities developed by the schools or the university,

e advising the student teacher about problems specific to the school and the classroom,

e participating in initiatives aimed at achieving the objectives of practice teaching and

of the faculty.

Department of Education and Physical Education

e Coordinate the PCMAS and address special enrollment cases in the Practicum.

e Oversee program revisions in compliance with updates from the Department of

Education.

e Maintain and coordinate CAEP accreditation.

Cooperating Teacher
According to the current memorandum from the Puerto Rico Department of Education,

the following should be taken into consideration when selecting clinical educators.

e Aids in the integration of students, school personnel, the parents, and other members
of the community in the educational process,
e Knows the Curricular Renovation Project of the Department of Education (current

version) and has implemented it in the classroom,

20
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e Knows the subject matter and the standards that guide it well,

e Has the preparation and corresponding certification in the area and level he/she
teaches,

e Has a minimum of three (3) years of experience and has approved the forty-five (45)
hour preparatory course to serve as a clinical educator. This course is valid for five
(5) years, after which the teacher must take a fifteen (15) hour refresher course that
covers updates in areas related to the public policy of the Department of Education as
well as the evaluation methods and innovative teaching, projects and strategies of the
Faculty of Education for clinical practice.

e Knows the profile and professional standards established for the teachers of Puerto
Rico,

e Fosters the development of human values encouraged by our educational system:
solidarity, respect for human dignity, and comprehension of cultural diversity,

e Be recommended as a clinical educator by the principal of the clinical practice center,

e Demonstrates professional competence that is made evident in reports of visits,
results of evaluations, strategies and techniques of teacher used activities, projects,
training, and others,

e Has the capacity to communicate effectively through oral and written Spanish and/or

English.

Clinical educators should participate in research and professional improvement
committees in the course of and without interrupting or impairing the regular functions of a

teacher in the Department of Education. They are expected to be reflective and innovative

21
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researchers of curricula and teaching strategies. They should exhibit the characteristics of an

educator that follows humanistic and constructivist postulates.

Clinical educators should:

e Promote a professional attitude and exhibit the professional standards of teachers.

e Promote the vision and mission of the Department of Education and model
professional standards.

e Facilitate and make viable the progressive and systematic adaptation of the candidate
to the school environment.

e Share the responsibility of organizing the candidate’s program of work with the
practice supervisor and the school principal.

e Model the cognitive-interactive paradigm by means of which learning occurs both in
the student and in the teacher, and collaborate in its implementation.

e Systematically advising the candidate in the application of the principles that rule the
processes of teaching and of learning.

e Guide the candidate in understanding the current curricular reform, the standards of
excellence of the subject matter and other professional materials,

e Coordinate educational activities in agreement with the new pedagogical focus and
the particular needs of the students in collaboration with the candidate.

e Model didactic techniques adapted to the nature of the subject matter and the level
and specific needs of the students,

e Advise the candidates in the preparation and implementation of the required files for

the fulfillment of their responsibilities,
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e Offer the candidates the opportunity to know and/or use the services the school offers
during regular hours, such as the school lunchroom, orientation, social work, health,
library, technological services, and others.

e Provide candidates with opportunities to observe, identify, and solve problems.

e Provide evidence about the candidate’s performance using a variety of resources and
authentic evaluation instruments such as checking daily lesson plans, exams, and
offering daily feedback.

e Advise candidates on the laws and current memorandums.

Furthermore, they will:

e Supervise and mentor practicum students, providing fair and accurate evaluations.

e Offer flexibility and cooperation with program requirements.

e Guide students in completing semester projects, including the Teacher Work Sample

and Community Service Project.

e Provide daily feedback on lesson plans and constructive criticism in the reflexive

journal.

e Communicate with the Practicum Instructor as needed and ensure students'

punctuality and dress code adherence.

Cooperating School Administrators
School administrators from the cooperating school have an integral part in the clinical

experiences of the candidates. Their duties include:

e Support practicum students in accessing resources for their projects.

23
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e Complete necessary documentation for the Department of Education.

e Maintain open communication with all parties involved in the Teaching Practicum.

Cooperating School Principal
According to Circular Letter 10-2004-2005, the functions of the school principal in

relation to professional activities consist of:

e Participate with the school superintendent or his representative and with the
university coordinators of practice teaching in the selection of cooperating teachers,

e Orient and inform about the practice center and its composition and social and
physical environment,

e Facilitate the professional development of the student teacher,

e Participate in the planning, organizing and development of the professional activities
designed for the student teacher in the practice teaching centers,

e Sponsor the implementation of the educational policy of the Department of Education
in the functioning of the practice teaching center and in the teaching process,

e Promote the participation of the student teachers in the activities of the practice
center,

e Promote and sponsor that the practice teaching center develops the curricular model
of the Department of Education within the theoretical context established,

e Participate in technical assistance and the evaluation of the work of the cooperating

teachers and student teachers.

The function of the school principal in relation to the administrative aspects consists in

attending adequately to the functioning of the Practice Teaching Program, prepare the reports

24
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required by the university that represents the student teachers, participate in placing the student
teachers together with the cooperating teachers and the practice teaching coordinators, know the
documents used for evaluating the student teacher’s work, guarantee that the practice teacher
includes the necessary time for orientation, observation, performance and analysis with the
cooperating teacher; prepare and submit on time the reports required to process the payment of

the respective bonuses.

The function of the school principals in relation to the evaluation of the student teacher
consists in observing the student teacher in his schoolwork and analyzing the class or activity
observed. He should also collect evidence and prepare the reports requested by the personnel in

charge of practice teaching in the Puerto Rico Department of Education and in the universities.

The Superintendent of Schools

As established in Circular Letter 10-2004-2005, the superintendent is required to send to
the universities the list of names of the school principals and the qualified cooperating teachers
in each center. They should enable, in coordination with the school principals, the participation
of the cooperating teachers in activities of the universities and other institutions. They are
responsible for carrying out, in coordination with the school principal, activities and meetings
aimed at the improved functioning of the practice teaching centers. They should also promote

and enable the professional development of the cooperating teachers.

Please note that the roles and responsibilities outlined in this manual are subject to
change. The University of Puerto Rico at Aguadilla (UPRAQ) reserves the right to amend these
guidelines at any time to better fit the evolving needs of the Teaching Practicum program, the
participating schools, and the educational landscape. Any changes will be made with the aim of

enhancing the experience and learning outcomes for all participants. We commit to

25



communicating any such amendments in a timely and clear manner to ensure all parties are

informed and can adapt accordingly.

26
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Student Teacher Formative Evaluation Process

The fundamental purpose of evaluation is to promote the professional development of the
student teacher. Evaluation in student teaching is based on national competencies of
accreditation associations for the preparation of teachers (CAEP), standards of the professional
organizations and of the Puerto Rican Teachers (Standards of the Puerto Rican Teacher). The
process starts with the identification of the outstanding abilities of the student teacher and the
areas in which he needs orientation in order to offer him recognition and necessary help. The
supervisor coordinates the evaluation process of the student teacher, but needs the active
participation of the cooperating teacher and the student teacher. The university is the person
responsible for coordinating the process of evaluation of the student teacher by the supervising

team. The documents designed for this process are the following:

e Student teaching evaluation

e Lesson planning evaluation

e Research oriented action project

e Teacher work sample

e Evaluation of the candidate’s portfolio and roll book

e Final evaluation of the student teacher by the cooperating teacher

At the beginning of practice teaching, the university supervisor gives the candidate a
copy of all the documents that he will use in the evaluation process. He can also obtain them on
the supervisor’s web page. The purpose of the evaluations is to identify the areas in which the
student teacher needs to improve professionally and those in which he needs the help of the

university supervisor of the cooperating teacher. It is important that the student teacher make
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notes of the recommendations of both members of the team. He will develop a brief plan with the

purpose of making the necessary adjustments to show progress in the areas that were pointed out.

The candidate will be evaluated on the following competencies:

e knowledge of the principles, concepts, and processes that represent and are part of the
structure of the course and can serve in different educational settings,

e knowledge of the classical and modern philosophies and their social and
psychological implications in the practice of the candidate,

e ability to obtain, analyze critically, evaluate, and use information effectively for
inquiry and decision making,

e mastery of language and communication,

e mastery of the methods, strategies, and techniques for an effective teaching-learning
process,

e knowledge and skills in the application of planning and the assessment of the
academic achievement of the students,

e knowledge and effective use of technology as a tool in the teaching-learning process,

e knowledge of the ethical and aesthetic values and respect for diversity to facilitate the
academic achievement of all students,

e ability to interact effectively as a facilitator of teaching demonstrating professional

behavior and commitment to life-long learning,

The student teacher should collect the necessary evidence to demonstrate his level of

performance in the corresponding competencies.
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It is recommended that the cooperating teacher use a variety of techniques and resources
for the formative assessment of the student teacher such as observation, the portfolio, the

reflective journal, interviews, special projects, classroom based research, and others.

The cooperating teacher will make periodic observations in the teacher candidate’s
classes. The university supervisor will keep evidence of these observations once they be
discussed with the student. The supervisor will conduct a minimum of three (3) classroom
observations during the semester. These should also be discussed with the student and kept as

evidence.

The classroom observations, both of the cooperating teacher and of the supervisor, will
be gathered into one or various instruments designed for this purpose. The student teacher should
know these observation instruments and discuss them with the practice supervisor at the
beginning of the semester. They should also discuss their evaluations with the cooperating

teacher and with the university supervisor.

e Conduct a minimum of three visits per semester to each practicum student.

e Complete and submit assessments and insurance forms in a timely manner.

e Provide orientation at semester's start, under the guidance of the practicum

supervisor.

e Ensure prompt grading of assignments and coordinate the collection of signatures on

evaluations.

e Maintain active communication with cooperating schools and teachers.
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e Assist in organizing workshops related to teaching practice and adhere to guidelines

in this manual.

e Complete any necessary documentation as required by the Department of Education.

Responsibility and Accidental Insurance

Candidates are covered by responsibility and accidental insurance while they are carrying
out their clinical practice or during functions related with the clinical practice such as excursions,
meetings, trainings, and others. The clinical practice supervisor will ensure that the candidate
fills out the required documentation and sends it to the administrative director who will manage
the same. The supervisor will then receive two documents: one for the school principal of the
clinical practice center and the other to file as evidence. If a situation that merits attention arises,
the candidate will notify the clinical educator, the school principal of the center, and the
supervisor. The clinical practice supervisor will refer the case to the administrative official, who

will give orientation about the steps to follow.

Logistics of the Clinical Practice
Application
Candidates interested in carrying out their clinical practice will fill out an application at
the offices of the Department of Education and Physical Education. They will also enroll in the

Practicum course that corresponds to their program.

Orientation Meetings
The director of each department will program various meetings with the purpose of
orienting the candidates about clinical practice. The director will check the candidate’s academic

file and transcript to ensure that the candidate has met all the requirements and has the minimum
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GPA required by the Puerto Rico Department of Education as stated in its Memorandum #10-

2007-2008, page 20 (2.50, 2008-209; 2.80 2009-2010; 3.00 2010-2011 to the present).

Clinical Practice Syllabus

The clinical practice syllabus offers a detailed description of the course, prerequisites,
objectives, content, time distribution, instructional strategies, evaluation strategies, and
bibliography. At the start of the course, the document should be handed out to the candidates
who will read and discuss it with their supervisor during the first five days of clinical practice

orientation.

Orientation Week

During the first five days of the semester (minimum), the candidate will meet with the
practice supervisor for four hours daily. After this, the candidate will carry out a needs
assessment and establish priorities for refining knowledge and skills to start the experience.
Candidates will also identify interests and preferences in relation to schools, grades, and subjects.
To the degree possible, candidates will be placed in the practice center that most meets the
identified needs and preferences. However, in many cases, it is not possible to accommodate the
identified preferences and instead it is necessary to place the candidates based on other criteria

based on the current official memorandum.

The attendance of the candidate during this week is compulsory. The information
necessary to successfully carry out the process that will be needed and developed during his
clinical practice are discussed at this orientation, including the documents to be used and how

they should be implemented.
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Practicum Seminars
A minimum of three seminars will be programmed for each semester. These seminars

will cover topics that contribute to the formation of the candidates. Attendance is compulsory.

Selection of Clinical Practice Centers

In the selection of centers, the availability of clinical educators who have completed the
45 contact hours of the Preparatory Course for Cooperating Teachers and the disposition of the
school principals and other administrative personnel are taken into consideration. The authorized
clinical practice centers will be selected from the area of Aguadilla or neighboring towns. The
Puerto Rico Department of Education establishes the norms that regulate the organization and
implementation of the practice teaching centers (current memorandum). This memorandum
stipulates that the following aspects should be considered in the selection of the schools that

serve as clinical practice centers:

e Have a faculty recognized for its professional and academic competence that is evidenced
by the results of the evaluations carried out, the strategies established for the cognitive
and affective development of the students, the projects carried out and the quality of its
activities.

e Integration of the curricular standards of excellence in the planning of teaching-learning
activities.

e Evidence of the implementation of the new pedagogical policies established by the
Department of Education.

e Establishment of strategies for using the services necessary in the integral development of

the student in an adequate and effective manner.
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e Auvailable appropriate physical installations according to the specific circumstances of the
school nucleus.

e Allow periodical clinical experiences and other pre-practice experiences.

e Provide technical assistance to the personnel using the resources of the school, district,
and other levels of the system.

e Auvailable qualified clinical educators as specified in the current memorandum.

Internship in the Clinical Practice Center

At the end of the orientation week, the candidates move to the practice center. The
placement of the candidate in the practice center is the responsibility of the clinical practice
supervisor in coordination with the personnel of the clinical practice center. The candidate will

receive an official document to be presented to the school principal upon arrival.

The candidate will begin clinical practice with the process of observing the clinical
educator. Together, the supervisor and the candidate will determine the moment in which the

candidate offers the first class.

Hours and Attendance

The clinical practice course follows the academic calendar of the University of Puerto
Rico at Aguadilla. The candidate will attend the practice center from Monday through Friday
from 8:00 am to 12:00 pm. However, the nature of the teaching profession, the peculiarities of
the specific practice center and the needs of the students require in multiple occasions that this
time be greater (e.g. Open School, Night, professional meetings during the afternoon, excursions,

decorating the room, special activities, parent-teacher meetings, etc.).
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The candidate will organize the use of time to comply with all the assigned tasks.
Punctual and regular attendance at the clinical practice center is required. Candidates must arrive
at least fifteen (15) minutes before the beginning of the school day. Clinical educators must be
notified in anticipation when candidates have to be absent? or as early as possible in the case of
arriving late. Candidates are responsible for providing the clinical educators with the lesson plan

and materials for the class missed.

The school principal and the clinical educator will establish the place in which the
attendance form is located for candidates to sign the entrance and exit hours. Candidates will also
record attendance on a form that will remain on the clinical educator’s desk and will be given to

the practice supervisor at the end of the semester.
General Dispositions

1. The clinical practice counts as a full-time academic load for the candidate as
established by Certification #2005-06-20 of the UPR Aguadilla Academic Senate.

2. Candidates will dedicate a minimum of four (4) hours in the clinical practice center.

3. Attendance of orientations and seminars are compulsory.

4. The candidate will teach one class to a group in the specified subject matter and will
assist the clinical educator and/or his practice partner, if necessary, and when needed.

5. Candidates will dedicate a minimum of three hundred (300) hours during the semester

to clinical practice, which include the seminars offered in the university.

2 Candidates should not be absent during clinical practice. More than three (3) may be cause to have to withdraw from the course.
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6. Candidates should produce the following documents or their equivalent: professional
notebook, lesson plan binder, roll book, attendance register, an anecdotal record, and
two reflexive notebooks.

7. Clinical Educators will be in charge of the orientation, supervision, and evaluation of

a maximum of two (2) candidates per academic semester.

Clinical Practice Process
The supervising professor, clinical educator and school principal will develop a process
of follow-up, orientation, attendance, and evaluation of the candidates. The evaluation of the

candidate’s performance will be documented with the following documents:

e Evaluation for Daily Lesson Plans (Assessment #3)

e Formative Evaluation of the Candidate’s Competencies by the Supervisor
(Assessment #4.1)

e Formative Evaluation by the Clinical Educator (Assessment #4.2)

e Evaluation for Teacher Work Sample (Assessment #5)

e Evaluation for School Community Service Project (Assessment #6)

e Survey of candidate’s dispositions (Assessment #7)

e Evaluation of seminars (optional: to be determine by each supervisor)

e Evidence of Attendance to the practice center, seminars, and meetings

e Evaluation of the candidate’s final portfolio

At the end of the semester, the supervisor compiles the results of each assessment to
analyze them. Once the results are analyzed, a process of reflection and revision of clinical

practice is recommended based on the level of development of the candidate. The qualitative
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data gathered from the different assessments complements the quantitative information obtained

from the aggregated data of the evaluation instruments.

These documents are available on the Educator Preparation Program website and can be
downloaded and printed by the candidate. Each supervisor also provides the candidate with a
printed copy of each document during orientation week and explains how each document is to be

applied.

Dress Code

All future educators should always take care of their professional image and dress
appropriately. They should pay attention to their hygiene and personal appearance. They should
model appropriate dress codes in the school and, at the same time, teach their students the
importance of maintaining an appropriate personal appearance. For this reason, student teachers

are required to observe the following dress code:

Women

e Wear professional clothing that includes a long sleeve (or three-fourths sleeve) blazer
that reaches the hips (no short jackets), waist high pants that are loose fitting (no
jeans) or skirts that reach one inch below the knees in length. The button down shirt
must be white and the jacket and pants must be black.

e Wear black closed dress shoes for security.

e Wear simple accessories.

e Wear fingernails short, clean, and polished in soft colors.

e No visible tattoos or body piercing (except for earrings).

e No caps or hats.
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No showy hair colors.

Wear professional clothing that includes a long sleeve (or three-fourths sleeve) blazer
that reaches the hips (no short jackets), black waist high pants that are loose fitting
and are tied with a belt (no jeans or shorts).

Wear a white long or short sleeve loose-fitting button down shirts (no polos, T-shirts,
or other type of non-dress shirt) with an undershirt.

Wear black closed dress shoes for security.

Wear fingernails short, clean, and polished in soft colors.

No visible tattoos or body piercing (except for earrings).

No caps or hats.

No showy hair colors.

Hair should be clean and well cut; beards should be clean and short.

Legal Aspects

The legal basis on which the practice teaching process is founded are a series of circular

letters and legal documents that guarantee the rights of all involved. These are:

No Child Left Behind (NCLB)

Law 107-110 of 2001, No Child Left Behind Act of 2001, has as its objective the

improvement of the academic performance of students and a change in the culture of the schools.

This law is based on four pillars: the responsibility of the results, emphasis on what works and is

based on scientific research, more options for parents, and better local control and flexibility.

This law guarantees that the quality of teachers should be a priority.
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Law 79 of August 23, 1989

This law establishes regulations for the Practice Teaching Program of the Department of
Public Instruction of Puerto Rico. It repeals Law 78 of April 25, 1949, as amended. It confers on
the University of Puerto Rico the faculty of selecting, in collaboration with the Department of
Education, of selecting, outside the university campus and in populations close to the university,

Practice Teaching Centers for students of the School of Education.

Memorandum Practice Teaching Program Implantation at the Elementary and Secondary
Level Schools

This memorandum, dated August 5, 2009, establishes the requirements for the selection
of the practice teaching centers and cooperating teachers selection, as well as the norms and
procedures that apply to the functions of all people involved in the practice teaching, that must

be observed at all times.

Individuals with Disabilities Education Act (IDEA Law)

Law 105-17 of June 17, 1997, guarantees a public education free of cost and appropriate
for people with disabilities. Signed on December 3, 2004, and went into effect July 1, 2005. The
districts are not responsible for offering services to special education students whose parents
enroll them in private schools outside the districts they reside. The academic teachers must be

highly qualified (L6pez, 2006).

Regulations for the Organization and Functioning of the Practice Teacher Centers

These regulations approved in 1990, were adopted with the purpose of regulating the
organization and the functioning of the practice teaching centers of the Department of Education
in the University of Puerto Rico and the private universities accredited in Puerto Rico. These

regulations contain the legal base, the title and applicability, the practice teaching program
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general objectives, establishment of the practice teaching centers, school superintendent
functions, orientation and technical assistance, facilitating team functions, supervising practice
teaching professor’s additional functions, cooperating teachers additional functions, practice
teaching center curriculum, bonus pay, general dispositions, definitions, derogatory clause and

validity.

Americans with Disabilities Act (ADA Law)

This is a civil rights law for people with disabilities decreed on July 26, 1990. The law
proposes to eliminate discrimination towards this population and facilitate their inclusion in
society. Its purpose is to eliminate discrimination at work, education, recreation and requires the

use of facilities and services (Lépez, 2006).

Memorandum Practice Teaching Program Visits in the Elementary and Secondary Schools

This memorandum, dated August 23, 2006, establishes that the institute for Teacher
Professional Development initial visits to the practice teaching centers in the elementary and
secondary schools beginning academic year 2006-2007. The purpose for these visits is to
evaluate the function and the fulfillment of the centers with the established norms and

regulations that guide the practice teaching in Puerto Rico.

Law on educational services for people with disabilities

Law 51 of June 1996 establishes rights for people with disabilities, between the ages of 0-
21 years old, to receive a free and appropriate education. It establishes the Puerto Rico
government agencies responsibilities in offering educational services for people with disabilities.
The Secretary of Education is in charge of naming the Auxiliary Secretary of Educational
Services for people with disabilities, who has administrative, fiscal and educational autonomy for

the offering of educational services related to people with disabilities.
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Assistive Technology Act (ATA)

Assistive technology is any object, equipment, system or product acquired commercially,
adapted or constructed with the purpose of increasing, maintaining, or improving the functional
capacity of individuals with disabilities. The legal base is the Assistive Technology Act of
1998/PL 105-394 (ATA), law of the Assistive Technology program of Puerto Rico dated August

31, 2000 (Law 264) and the Warranty of Assistive Technology Law (Law 402).

Integral Development of the Special Communities

Law 232 of August 27, 2004, was created to offer social justice and equity to the special
communities through a process of whole and community development. According to Lopez
(2006), this law taken to praxis in a responsible way offers a way for residents themselves to
develop skills, attitudes, and a self-organization that will permit them to become authors of their
own economic and social being. In these special communities, in which thousands of Puerto
Ricans live in conditions of extreme poverty and whose housing infrastructure is not the most
adequate and where inappropriate conduct is observed, these problems affect the community as

well as being reflected in the children’s conduct in school.

Reflection and Feedback
Encouraging Reflective Practice and Feedback Channels
The journey of a teacher candidate is as much about introspection and personal growth as
it is about imparting knowledge. Reflective practice is a cornerstone of professional development
in teaching. It involves critically analyzing one's own teaching methods, interactions with

students, and classroom management strategies to continually improve and adapt.

To facilitate this:
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Reflective Journals: Candidates are encouraged to maintain a reflective journal. This
journal should include daily observations, thoughts on teaching experiences, self-

evaluations, and considerations for future improvement.

Regular Feedback Sessions: Regular feedback sessions with the supervisory team and
cooperating teachers are essential. These sessions provide an opportunity for candid

discussions about the candidate’s progress, challenges faced, and areas for improvement.

Peer-to-Peer Feedback: Candidates will engage in peer-to-peer feedback sessions,
allowing them to share experiences, offer support, and learn from each other’s

perspectives.

Feedback Channels: Various channels for feedback, including face-to-face meetings,
email communications, and online platforms, will be available to ensure that candidates

can easily seek guidance and share their experiences.

This reflective process and feedback mechanism are crucial for developing self-

awareness, pedagogical skills, and the ability to adapt to different teaching environments.

Conclusion and Next Steps

Final Thoughts and Guidance for Post-Practicum Progression

As your practicum journey reaches its conclusion, take a moment to reflect on the growth

you've experienced, the challenges you've overcome, and the knowledge you've gained. This

practicum has been designed not just as an educational experience but as a transformative

journey preparing you for the multifaceted role of a teacher.

Next Steps: Upon completion of your practicum, you will be stepping into the world of

professional teaching. It's important to start considering your career path, whether it’s
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pursuing further education, seeking employment opportunities, or exploring specialized

areas of teaching.

Licensure and Certification: Ensure that you complete all necessary steps for licensure
as required by the Puerto Rico Department of Education. This includes passing any

required examinations and fulfilling all administrative requirements.

Lifelong Learning: Teaching is a profession of continuous learning. Stay updated with

the latest educational trends, research, and professional development opportunities.

Network Building: Maintain and expand your professional network. Stay in touch with
your peers, supervisors, and mentors from your practicum experience. They can be

valuable resources as you embark on your teaching career.

Remember, the conclusion of your practicum is just the beginning of a rewarding career
in education. You are now equipped with the tools, knowledge, and experience to make a
significant impact in the lives of your students and the broader educational community. As
practicum teachers, you are stepping into a role of profound influence and responsibility within
society. You are not just educators, but the catalysts for future change, shaping the minds and
characters of students who will define tomorrow's world. Your role goes beyond imparting
academic knowledge; it involves inspiring a sense of wonder, nurturing critical and ethical
thinking, and guiding young individuals through their formative years. Your interactions,
methods, and attitudes have the potential to cultivate diverse talents, address unique learning
needs, and instill a sense of responsibility and empathy in your students. The impact you make
during this practicum period will echo in the lives of your students and, by extension, in the

broader community. Through your dedication to this vital profession, you contribute to building
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a more knowledgeable, thoughtful, and compassionate future society. Your journey as practicum
teachers is not just about teaching; it's about transforming lives and shaping the future, one

student at a time.
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University of Puerto Rico at Aguadilla
Education and Physical Education Department
Educator Preparation Program

Receipt
Student Teacher

I, student teacher of the University of Puerto Rico at

Aguadilla, student number registered in the course Practice Teaching (course

code) EDPE of the Department of , during the semester certify that |

have received a copy of the Practice Teacher Orientation and Procedures Handbook and that |

agree to comply with the rules stipulated in the same.

Student Teacher Date

University Supervisor Date

Once signed, the supervisor will retain this page as evidence that the candidate received the

document.
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University of Puerto Rico at Aguadilla
Education and Physical Education Department
Educator Preparation Program

Receipt

Cooperating Teacher

I, cooperating teacher of the Educator Preparation Program

of the University of Puerto Rico at Aguadilla in the practice teaching center in the city of certify
that I have received a copy of the Practice Teacher Orientation and Procedures Handbook and

that I agree to comply with the rules stipulated in the same in the areas related with the

performance of my duties as cooperating teacher.

Cooperating Teacher Date

University Supervisor Date

Once signed, the supervisor will retain this page as evidence that the cooperating teacher

received the document.
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University of Puerto Rico at Aguadilla
Education and Physical Education Department
Educator Preparation Program

Receipt

Cooperating Principal

I, cooperating principal of the Educator Preparation Program

of the University of Puerto Rico at Aguadilla in the practice teaching center in the city of certify
that | have received a copy of the Practice Teacher Orientation and Procedures Handbook and

that I agree to comply with the rules stipulated in the same in the areas related with the

performance of my duties as cooperating principal.

Cooperating Principal Date

University Supervisor Date

Once signed, the supervisor will retain this page as evidence that the cooperating principal

received the document.
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University of Puerto Rico at Aguadilla
Education and Physical Education Department
Educator Preparation Program

Candidate Sing in Sheet

Candidate’s Name: Subject/Grade:
Teacher Name: Academic Year:
Clinical Practice School: Month:

Appropriate
Dress? Teacher Signature
Yes | No

Date Entrance Exit
M/D/Y Time Time

Total Time (Write in Hours and Minutes):

School Stamp

Director Signature
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| Universidad de Puerto Rico en Aguadilla
v UPR

Decanato de Administracion
Oficina de Transportacion y Comumnicacion

]

Solicitud de Certificacion de Seguro para Practica Académica

Para estudiantes activos de la Universidad de Puerto Rico en Aguadilla.

51

Instrucciones: El estudiante solicitante es responsable de buscar, completar todos los encasillados de |a solicitud antes de ser

%i completz desde |z computadora puede wtilizar |z tecla [TAB] para navegar por el formulario. La solicitud sers tramitada en o
antes de dos (2) dizs laborables.

entregzda/enviada al Decanato de Administracign o = la Oficina de Transportacien y Comunicacion para el tramite de la mizma.

+

INFORMACION DEL ESTUDIANTE

D Shadowing Semestre D | D 1l

D Intermadao

D Crtros

D ‘Veranao

Tipo de practica

Afo académico

Nombre

Departamento

Apellidos

Profesor del curso

Num. de estudiante

Correo electronico

Teléfono/celular Fecha de solicitud

Direccion postal

INFORMACION DEL PATRONO

Nombre de la empresa

Direccion fisica

Direccion postal

Correo electronico

Mumero de seguro social patronal

Membre del director (2) de Recursos
Humaneos o persona contacto

Puesto que ocupa

Mimero de teléfono de |z empresa

Mimero de fax de |z empresza

USO OFICIAL PERSONAL AUTORIZADO

Mombre v firma autorizada Mamero de certificacion Fecha

Revisodo: § de agosts de 201585

P 0. Box 6150, Aguadilla, PR 00&04-6150
Tel. (787) 800-2681, exts. 2200/ 2211/ 6000/ 3332
transportacion_uprag@upr.edu | verenice. rodriguez@upr.edu

“Patrono con igual oportunidod de empleo — MM
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Sl Universidad de Puerto Rico en Aguadilla

< ; "_f Departamento de Educacion y Educacion Fisica UPH
"'\_" Programa de Preparacion de Maestros

15 de enero de 2024

Estimado/a Director/a:

Eeciba un saludo cordial Le agradecemos su contribucion para con nuestro Programa de
Preparacion de Maestros al permitir que zu escuela foncione come un Centro de Observacidn,
Pre-Practica v Practica para nuestros estudiantes-maestros.

Me dirijo a usted en mi calidad de supervizora de Experiencias Clinicas Educativas en la
Universidad de Puerto Rico en Aguadilla, especificamente desde el Departamento de Educacion.
Esztamos buscando establecer una colaboraciom con su estimada institucicn para 1a uhicacion de
uno de nuestros estudiantes docentes, comprometidos v prometedores.

El estudiante docente, . estd preparado para llevar a cabo su
practica de enero a mayo, dedicando un total de 300 horas a esta fase crucial de su desarrollo
profesional. La practica esta disefiada para proporcionar una experiencia docente practica,
ofreciendo una combinacion de aprendizaje observacional y responsabilidades de ensefianza
activa

Nuestro estudiante estard presente en su escuela durante cuatro horas cada dia, dedicando una
hora a la ensefianza directa bajo la guia v tutoria de un masstro cooperador. Esta estructura tiene
como objetive fomentar un ambiente de aprendizaje donde el esmdiante docente pueda aplicar
conocimientos tedricos en un entomo practico, contribuyendo positivamente al aula.

Feconocemos el valor v el impacto de las experiencias practicas de ensefianza en la formacién de
educadores competentes v efectivos. Por lo tanto, nos comprometemos a asegurar que esta
colaboracion sea mutuaments beneficiosa. Nuestro estudiante docente llegara preparado con
métodos de ensefianza innovadores, entusiasmo v una disposicion para aprender y adaptarse,
contribuyendo asf al vibrante ambiente de aprendizaje de zu escuela.

Le aszeguramos nuestro total apoyo en términos de supervision v coordinacion durante todo el
periodo de practica. Nuestro supervisor univerzitario mantendra contacto regular con el
estudiante docente v su escuela para asegurar una experiencia fluida v productiva para todas las
partes involucradas.

Le estariamos inmensamente agradecidos =i su escuela pudiera acomodar a -

para su practica. Creemos que el compromiso de
z1 escuela con la excelencia en educacidn se alinea perfectamente con los objetivos de nuestro
programa de preparacion docente.

Muchas gracias por considerar esta solicitud. Esperamos con interés la posibilidad de esta
colzboracion y la oportunidad que brindaria tanto a nuestro estudiante docente como a su
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escuela. Mo dude en ponerse en contacto conmigo a alison torres@upr.edu o 787-360-3200 =1

tiene alzuna pregunta o necesita mas informacion.

Cordialmente,

-

Alison Torres Eamos, PhD.

Catedratica Auxiliar

Supervizora de Experiencias Clinicas Educativas
Departamento de Educacion v Educacion Fisica
Universidad de Puerto Rico en Aguadilla

(787) 890-2681, Extension: 4410

PO BOX 6150, Azunadilla, PR oobog-5150
Tel: (787) Bg0-2681, ext. 6244/2241/3336

Patromne con Igualdad de Oportunidad en el Emplee MM/

Fax (787) Byor111g
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INVERSIDAD DE PUERTD RICO BN AGUADMLLA

W ¢+ %) Departamento de Educacion y Educacidn Fisica
(L)) Depe

2% de agoste del 2022

Prof.

Escuela

" Estimado Director/a:

Reciba un saludo de la facultad del Departamento de Educacion de la Universidad de Puerto Rico en
Aguadilla. El curricule de nuestros bachilleratos en Educacién integra cursos que contiznen un
componente de observacion el cual es de suma importancia para su formacidn profesional. A tales

efectos, solicitamos su autorizacién para que el estudiante

pueda visitar su escuela de clase como requisito del curso

Agradecemos el apoye que pueda brindar 2 nuestros futuros maestros.

Afentaments,

Alizon Torres Famos, PRD Estudiants del Carzo
Prorezora del Curso

{Para completar por la escuela)

Se autoriza al estudiante antes mencionade a realizar las observaciones de claze segin solicitadas.

Director/a de Escuela

Sello de la ezcuela

Fecha

P BOX BIS0. AGLADILLA, PR DDBO3 THT - 830 - 2681, EXT. 62415412 T ivelice cardonaBupr edus cristal medinadBupr adu

“PATROMO CON IGUALDAD DE OPORTUNIDAD DE EMPLED™ - M/M/YA
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UNIVERSIDAD DE PUERTO RICO EN AGUADILA
Departamento de Educacidn y Educacidn Fisica

Informacion de la escuela Wombre de la escuela o Institucion

Indique st ez piblica o privada

Direccion de la escusla

Mombre del director’a

Maestro con el que realizard la visita

Aszignatura

Nivel o grado

P0 BOX GIS0, AGUADILLA, PR ODGOZ [ T87- 890 - 2681, EXT. E240/4412 T ivelice.cardona®@upr.edu/ cristal medinadBuprady™

“PATROND COH IGUALDAD DE DPORTUNIDAD DE EMPLED™ - M/M/Y /1
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o BE Fye

Sl Universidad de Puerto Rico en Aguadilla
: « UPR

(s

,f; ‘ Departamento de Educacion y Educaciom Fisica
Sl Programa de Preparacion de Maestros

T

Fim b

15 de enero de 2024

Estimado/a Maestro/a:

Eeciba un saludo cordial Le agradecemos su contribucion para con nuestro Programa de
Preparacion de Maestros al permitir que zu escuela foncione como un Centro de Observacidn,
Pre-Practica y Practica para nuestros estudiantes-maestros.

Me dirijo a usted en mi calidad de supervizora de Experiencias Clinicas Educativas enla
Universidad de Puerto Rico en Aguadilla, especificaments desde el Departamento de Educacion.
Estamos buscando establecer una colaboracion con su estimada institucion para la ubicacion de
uno de nuestros estudiantes docentes, comprometidos v prometedores.

El estudiante docerte, . estd preparado para llevar a cabo su
practica de enero a mayo, dedicando vn total de 300 horas a esta fase crucial de su desarrollo
profesional. La practica esta disefiada para proporcionar una experiencia docente practica,
ofreciendo una combinacion de aprendizaje observacional y responsabilidades de ensefianza
activa.

Nuestro estudiante estard presente en su zalon durante cuatro horas cada dia, dedicando una hora
a la ensefianza directa bajo 1a guda v tutoria de un maestro cooperador. Esta estroctura tiene como
objetive fomentar un ambiente de aprendizaje donde el estudiante docente pueda aplicar
conocimientos tedricos en un entomo practico, contribuyendo positivamente al aula.

Feconocemos el valor v el impacto de las experiencias practicas de ensefianza en la formacion de
educadores competentes v efectivos. Por lo tanto, nos comprometemos a asegurar que esta
colaboracion sea mutuaments beneficiosa. Nuestro estudiante docente llegara preparado con
métodos de ensefianza innovadores, entusiasmo v vna disposicion para aprender v adaptarse,
contribuyendo asi al vibrante ambiente de aprendizaje de su escuela.

Le aseguramos nuestro total apoyo en términos de supervision v coordinacion durante todo el
periodo de practica. Nuestro supervisor universitario mantendra contacto regular con el
estudiante docente v s escuela para asegurar una experiencia fluida v productiva para todas las
partes involucradas.

Le estariamos inmensamente agradecidos si su escuela pudiera acomodar a -

para su practica. Creemos que el compromiso de
su escuela con la excelencia en educacién se alinea perfectamente con los objetivos de nuestro
programa de preparacion docente.

Este requerimiento se ampara en la Ley Nom. 129 de 2005, Ley para Beglamentar el Programa
de Experiencias Clinicas Educativas del Departamento de Educacitn de Puerto Rico.
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Le agradezco profundamente por la cooperacidn y facilitacion de las experiencias clinicas en su
Centro Educativo.

Ezperatmos con interés la posibilidad de esta colaboracion v la oportunidad que brindaria tanto a
nuestro estudiante docente como a su escuela. No dude en ponerse en contacto conmigo a
alison torres@upr edu o 787-360-5200 si tiene alguna pregunta o necesita mas informacion.

Cordialmente,

K o

-

Alizon Torres Famos, PhD.

Catedratica Auxiliar

Supervisora de Experiencias Clinicas Educativas
Departamento de Educacién y Educacion Fisica
Universidad de Puerto Eico en Aguadilla

(787) 890-2681, Extension: 4410

PO BOX 6150, Aguadilla, PR oofog-Hi50

Tel: (787) Boo-2681, ext. 6241/2241/3336

Fau: (787) Bgo1114

Patrone con Igualdod de Oportunidad en el Emplee 324V T



F EDUCATION Y EDUCA PH
Teacher Preparation Program
Daily Lesson Plan Model
. Header
Mame of the teacher candidate
Grade
Subject
Date
Lnit
Thems
Subtheme
. Standard . Expectation Indicator
l. Concepts
. Value
ll.  Academic Teaching
Strateqy
IIl. Objectives
Type of Objective
Agcessment
Taxonomy and depth of Level | Level | Level |
knowledge Level Il Level Il Level Il
Level Il Level [l Level 11l
Level [V Level IV Level IV
. Activities
Initial Developmental Closing
Routine activities Reading comprehension Summary of the class

ctrategies

Revigw from previous class

Cral discussion of concepts

Explain the assignment

Introduction fo the theme

Activity or exercise

Wark in the notebook

Discussion of theme or

Exam review

Review

CONCepts

Conversation Wriing strateqies Correction of an activity
Reflection Exam___ Instructions

Give instructions Quiz Cral discussion of
Draw on prior knowledoe Reading

(Fraphic organizer

Collaborative discussion

Reflexive diary

Brainstorming
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AT AGUADILLA DEPARTMENT

Transversal Themes
Equity and respect among all human beings Cultural identity and the promation of cultural
diversity
Education for the protection of the environment Innovation
Promotion of health topics Information technology and communication

(14 Cross Curricular Integration

Spanish Science Technology
Mathematics English Home Economics
Fine arts (music, art, dance, Physical education Health
theater)
Dramatization Rhvythim Environment
Fepressniations Movemert Diseases
S0ngs Exgrcises Self-esteem
Construction Marches Interpersonal relationzhips
Simulations Follow instructions Health
Dancing Games Healthy snacks
Dioramas (models) Reflect Viglence
Other. Cher: Gender equity
Respect
Cther:
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X. Initiative or Innovative Project

Differentiated instruction Support networks

Technology integration Cther:

Feading Comprehension

XL Assessment
Formative Assessment Summative Assessment
Conceptual Map Short test
Targeted list Examination
Feflective diary Performance task
Openended guestions Cral report
Execution task Written report
Creative work Ezsay
Critical commentary Project
Creative wrting Assignment
Eroup dynamic
Brainstorming
Debate
Assignment
Other
X Reasonable Accommodation or Curricular Modification

Staggered actvities Learning Centers
Anendas Literary circles
Flexible seating Compare and contrast
Visual aid Leaming communities
Folders Leaming contract
Marrative essay Reading equipment
Siations Independent study
Formating Stakehalders




UNIVERSITY OF PUERTO RICO AT AGUADILLA DEPARTMENT

TIFI‘ e Tare
ol AL [ LT

- ] —r— 1
LA s

Games Group research
Feadings with organizers List of interast
Material to remember MWeqaotiation
Proposed goal Multiple intelligences
Assignment options Choice panels
Progress log Guiding Questons
Homework  Fass Other:

Xll. Differentiated instruction
Task adaptation Examples
Printed matenal Additional time
Diagrams Individual attention
Songslgames Desk location
Break up an assignment into parts Feader
Simplify steps Change of location
Concrete material Otner:

XN, Materials

Motebook Dictionary
Computer MWewspapermagazine
Projector Task shest
Texthook Page Test
MNotebook p. Slate
Other:
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Notes
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